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Overview 

Studying IS a big expense

However...

• Sufficient funding was presented at US Embassy/Consulate at time of 
visa interview

• So expectation that you can ‘pay your way’ in the US without 
economic hardship

• Some opportunities for part-time work if available.



Overview
Lots of competition for student employment

• Timing of jobs becoming available

• (some students graduate or leave to focus on studies)

Be patient and reasonably persistent

• Eventually you will be successful!

Purpose vs. Use of Social Security Number

• Some cases of ‘abuse’ in the past

• Please be respectful to on-campus employer



Career Center Presenters

Megan Corkery

Engineering Career Advisor

Michelle Wann

Job Location and Development Program Coordinator

Individual Appointments with a Career Advisor  @ Career Center:

Schedule through Hire-A-Niner

“Quicklinks” on right side of screen

Click “Meet with Career Advisor”



On-Campus Employment 
studentemployment.uncc.edu
Categories of On-Campus jobs

• Student Temporary Wage

• University Professional Internship Program (UPIP)

-Undergraduate students only (Sophomore, Junior, 1st semester Senior)

• Graduate Assistantships

• International students NOT ELIGIBLE for Federal Work Study (FWS)

*All job types will be listed in Hire-A-Niner to apply

















Let’s log in to Hire-A-Niner!



Common Employers

• SAC

• Cone University Center

• Atkins Library

• Student Union

• Recreational Services

• University Center for Academic Excellence (tutors)

• Languages & Culture Studies (tutors)

• Chartwells Catering

• Barnes & Noble Bookstore



Resumes & Cover Letters

Hire-A-Niner Resume Approval Process:
• Upload resume under Documents tab 
• Allow 48 business hours for your resume to be reviewed
• You will receive notification if resume is approved or denied (if 

denied, you will be told what changes to make and resubmit for final 
approval)

• You cannot apply for an on-campus job or any position in Hire-A-
Niner until resume is approved – don’t wait! 

• Resume Approval Checklist – review this – it’ll save you time!

https://s3.amazonaws.com/symp.csm.usprod/uncc/files/f88/f886fd1e49e586cd457bc3bca4bfdba1.pdf


Resumes & Cover Letters

Visit our Career Guide:

https://careerdocs.uncc.edu/guide/careerguide/

• Tailor your resume and cover letter to every position
• No need to list overly technical projects if applying to jobs that don’t 

warrant that kind of expertise/skills
• Try to highlight transferrable skills as much as possible 



Following-up on an application

What is appropriate ‘follow-up’?

• Allow one week to pass then inquire if position has been filled or if 
you are still being considered as a candidate

• If yes, ask when you might expect to hear back

When is it time to ‘move on’?

• Accepting ‘no’ gracefully and respectfully (no negotiations)

• Stay positive and keep applying!

• Use your contacts!



Ethical & Professional Job Search

‘UNC Charlotte expects any student accepting a job offer to honor their 
commitment to the accepted position and company’ by ceasing their job search 
upon accepting an offer. Do not renege on an offer.

When faced with an offer:

• Ask employer for 24 hours to consider

• Inform any ‘first choice’ employers of your offer and ask if they have made their 
hiring decision yet

• Based on what you learn, make the best decision you can and STICK WITH IT!

Visit:

http://career.uncc.edu/resources/policies



Once you’ve found a job…

• I-9 employment paperwork; i.e. ‘blue card’

• Process for applying for a social security number

• Important follow-up responsibilities to Student Employment Office 
and Tax Office for IRS (Internal Revenue Service) purposes.



Drop-in Hours (no appointment needed)

Mon-Fri: 10am-4pm 

150 Atkins 704.687.0795

UCC RESUME DROP-IN HOURS



University Career Center 

@ UNC Charlotte
@uncc_career@uncc_career

THANK YOU!
Stay Connected with us

@NinerCareers


